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FORM

Job traveller template

1. Job and material

Project or site Example Site

Record reference TRV-001

Record date 9 Oct 2026

Prepared by Example coordinator

Part or product and drawing revision Example bracket BR-4 drawing C

Planned job quantity 20

Material lot and specification reference Example steel lot L-401

2. Operation records

Operation sequence 1: 10 Cutting

Operation number and process 10 Cutting

Instruction revision WI-10 revision A

Operator Example operator A

Operation date 9 Oct 2026

Completed quantity 20

Rejected or rework quantity 0

Operation status Complete

Inspection record reference QC-401

Operation sequence 2: 20 Drilling

Operation number and process 20 Drilling

Instruction revision WI-20 revision B

Operator Example operator B

Operation date 9 Oct 2026

Completed quantity 18
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Rejected or rework quantity 2

Operation status Rework required

Hold or rework explanation Two pieces held for hole-position review.

Inspection record reference QC-402

Retain material and operation references. This form records progress; it does not provide live production scheduling or 
regulated product release.

3. Handover and next action

Record status Open

Next action or reason none is needed Review the recorded exception and retain the evidence.

Responsible person Example supervisor

Reviewed by Example reviewer

Reviewer acknowledgement


